Directions on setting up Entourage 2008

If this is a new mail configuration in Outlook, do the following:

1). Open Entourage

2). Click the forward arrow on the first page of the Setup Assistant.

8.0 Entourage Setup Assistant

Welcome to Entourage @E

The next few pages will help you get started.

If you were using another e-rmail application, Entourage may be able
to import information such as messages and contacts.,

What do you want to do?
B Start using Entourage without importing anything
O Import from a previous version of Entourage

O Import from another application

Click the right arrow to continue.
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3). Type your email address in the box.
Check the box for Exchange Server.
< MBS Entourage Setup Assistant
Set Up a Mail Account @

-

This assistant will automatically determine your account settings
based on your e-mail address. Type your e-mail address below.

E-mail address:

'ﬁrstname.lastname@eusc.k12.ir1.u5|

'.r account is on an Exchange server

If you are part of a large organization, ask your local network
administrator whether you are on an Exchange server. If you select
this check box, you must be connected to the Exchange server
network to complete account setup.

Click the right arrow to continue.

Click the forward arrow.




4). Fill in the box with the following information. (Substitute your username in the blank).

Enter account information.

Comain: evsc.local

Account ID: | firstname.lastname

Password: | *tesssss |

D Save password in my Mac OS5 keychain

Cancel

5). Click “OK.”

address does not match the name or IP

Unable to establish a secure connection to
@ evsc.kl2.in.us because the server name or IP
= address on the server's certificate.

If you continue, the information you view and send be
encrypted, but will not be secure.

[: Cancel )

6). Change the settings outlined in the red box.

Exchange server: https://mail.evsc.k12.in.us/exchange/jerrad.gleim@evsc.k12.in.us

LDAP server: EVSC-DC2.evsc.local

Verify and Complete Settings

o)

To finish account setup, verify and complete the following
information.

Your name: | LastMame, FirstName

E-mail address: | firstname.lastname@evsc.k12.in.us
Account ID:  jerrad.gleim
Domain: evsc.local

Exchange server: |https.:,.ffmaiI.e‘usc.klzlin.usfexchange|

LOAP server: | EWVSC-DC2.evsc.local

! Use S5L for these servers

Click the right arrow to continue.

Click the forward arrow.



7).

Click “Verify My Settings.”

You should see “Your account settings have been successfully verified.”

Optional: Verify Settings @
-

If you want to verify your account settings, make sure your computer
is connected to the network, ang®hen click Verify My Settings.

( Werify My Settings 4

Results
Please wait, this may take a few minutes. ..

Werifying Exchange account “jerrad.gleim@evsc.k12.in.us" on
“https:/ /mail.evsc.k12.in.us/exchange

jerrad.gleim@mevsc. k12.in.us":

Werification Succeeded.

Your account settings have been successfully verified

Click the right arrow to continue.

8).

E

Give the account a name of your choosing.

Click “Finish.”

Setup Complete @
.‘\-._

Your mail account has been created successfully and is ready for use.

Please type a name for this account. This name is used only for
display purposes.

Account name: | My Emaill

To save these settings, click Finish.

|: Configure Account Manually :l 6 [

Click the forward arrow.



9). Click “Make Default” in the window.

Would you like to make Microsoft Entourage
@ your default e-mail program?

( No ) ke Default )

10). Click the “Send/Receive” button on the Entourage toolbar to start downloading data
from the server.

S

=

11). To view your email, click the triangle next to the server icon labeled “My Email.” All
the folders in your email (inbox, drafts, sent items,...) will display beneath the account.

NOTE: Instead of “My Email,” look for the name you gave your account.

B My Email
> 3 Inbox > & Inf
[{_E Drafts I or
|[=i Sent Items = se
% Deleted Items % De
s Junk E-Mail & Juf
Calendar > @ Ca
E Contacts f5 Cd
[_@ RSS Feeds i Rrs
> [{_j? Sync Issues > [ sy
| Trash o Tr
> i Public Folders
> [{_]2] On My Computer g
Microsoft Mews Server
B O] Mail Views

If you have any questions about setting up your EVSC email account on your computer,
contact Russell Dugan at Russell.Dugan@evsc.k12.in.us or call 812.435.8461.
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